May 7, 2004
«MrMs» «first_name» «last_name»
«Subcontract_company»
«street_address»
«City_zip»
Dear «MrMs» «last_name»:


This is to inform you that       has listed «Subcontract_company» as a «Suppliersubcontractor» on a San Diego County Water Authority project:       for a fee of «fee».  This letter is to verify that your firm has accepted an offer to provide «service» services for the stated amount.


If you have agreed to be a «Suppliersubcontractor»sub-contractor/sub-consultant/supplier to       as described, please provide a copy of the sub-contract or Letter of Intent; sign this document as required, and return to me.  If your firm has not agreed to work as described, please contact me immediately at      .  In the interest of time, I am faxing this to you and ask that you fax your response to me at (858) 522-6564 within 24 hours of receiving this request.


THIS IS TO CERTIFY THAT THE CONTENT OF THIS LETTER IS CORRECT.   «Subcontract_company» (SUB) HAS AGREED TO PROVIDE CONTRACTING SERVICES TO       (PRIME) AS STATED AND A COPY OF THE SUB-CONTRACT/PURCHASE ORDER OR LETTER OF INTENT IS ATTACHED.


Name/Title
Date


If you have any questions, please contact me at the above number.


Sincerely,


     
cc:
      (name), Emily Yanushka SDCWA

 
      (name), Prime Contractor or Prime Consultant
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